
HOW TO CREATE A MEDICAL WAIVER 
 

 

1.  From the Home Page, type the Sailors name or DODID number in the global search bar and click “Enter” 

 

 
 

2.  From here, you will click on the Sailor’s name: 

 

 
 

Sailor’s name or DODID 



 

3.  From here, click either “PFAs (3+) or “View All”  

 

 
 

4.  From here, click on the current PFA cycle: 

 

 
 

 



 

5.  From here, click on the drop down arrow next to Medical Waiver and click “New”  

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

New 



6.  From here, enter Waiver Start Date, Waiver End Date, and what is being waived, then click “Save” 

 

 
 

 

7.  Medical Waiver created. 
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here 
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HOW TO EDIT A MEDICAL WAIVER 
 

 

1.  From the Medical Waiver Details page, click “Edit”: 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2.  Update as appropriate and click “Save”: 

 

 
 

 

3. Edits saved. 


